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Checklist: Have you got...?





	Management
	Signed

	· A completed and signed copy of your Constitution? 

· An Elected Committee and Committee Structure?

· Club Equity Policy?
	……………………..

……………………..

……………………...

	Member Protection
	

	· Elected CPVA Officer & Contact Information?
· CPVA Officer Training Certificate?
· CPVA Adoption sign off cover note (if applicable)?
· Non-FDSW CPVA Policy (if applicable)?
· CRB Checklist?
· Certificate of Insurance?
· Signed copy of Photo & Image Policy?
· Completed Health & Safety Risk Assessment for normal venue?
· First Aid Policy?
	……………………..

……………………..

……………………..

……………………..

……………………..

……………………..

……………………..

……………………..

……………………..

	Coaching & Leadership
	

	· Head Coach Coaching Certificate?
· Coach Insurance Certificate?
· Copies of Head Coach, Assistant Coach & Junior Coach Job Descriptions?
	……………………..

……………………..

……………………..



	Volunteer & Support Staff Infrastructure
	

	· Copies of Volunteer & Support Staff Job Descriptions?
	……………………..



	Competition & Events Management
	

	· A Selection Policy?

· Transport & Travel Policy?

· Care / Support Guidelines?

· Events Insurance Documents (if applicable)?
	……………………..

……………………..

……………………..

……………………..


