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Key Performance Indicators Guidance Notes
This document provides the Disability Sport Wales Development Officer with a step by step guide to the collection methods of performance management information.
This document should be used as a reference manual when completing your performance indicators twice yearly. 
Each indicator has been selected because of its relevance to the core business objectives and in line with your local authority targets, therefore it is vitally important that the information is collected efficiently and accurately. 

The process has been made as simple as possible in order to ensure that information is both accurate and accountable. 
This document contains information on data that will be collected twice yearly by every Disability Sport Wales Officer across Wales. Once received, the information is shared with The Sports Council for Wales and The Welsh Assembly Government. 

Please Note: The accountability of information will be checked against work programmes and will be used as a tool for performance management.
KPI 1: The number of clubs delivering disability sport in Wales
	A
	Local Authority
	Insert your LA from the drop down option box


	B
	Club Name
	Insert the name of your club


	C
	Age of Club
	Insert if the club is a new or existing club from the drop down box

	D
	
	

	E
	Sport
	Select the club sport from the drop down box

	F
	Impairment Group
	Select the predominant impairment within the club from the drop down box

	G
	Accreditation type
	Select the type of accreditation (if any) the club has gained from the drop down box

	H
	Type of Club
	Select the type of club (predominantly) from the drop down box

	I
	Age Range
	Select the appropriate age group in which the club caters for

	J
	DET Training
	Select from the drop down box if the club has received DET training 

	K
	Inclusive Delivery Plan
	Select from the drop down box if the club (has) or (is) working towards an inclusive delivery plan


KPI 2: The number of members participating in Disability Sport in Wales
	A
	Young members (U16)
	Enter the total number of male and female members that fit within this category

	B
	Adult members
(Ages 16-64)
	Enter the total number of male and female members that fit within this category

	C
	Senior members
(Ages 65+)
	Enter the total number of male and female members that fit within this category

	D
	Total number of members
	Enter the figure for the total number of ALL members across the three tiers 
(please check your figures are correct)

	E
	Welsh speaking members
	Enter the total number of male and female members that fit within this category

	F
	BME 
	Enter the total number of male and female members that fit within this category

	G
	Non-disabled members
	Enter the total number of male and female members that fit within this category


KPI 3: Number of Education and Training Opportunities in Disability Sport in Wales 

Coaches
	A
	Number of 

Non-Disabled Female Coaches 
	Enter the total number of female Coaches that fit within this category

	B
	Number of Disabled Female Coaches 
	Enter the total number of female Coaches that fit within this category

	C
	Number of 

Non-Disabled Male Coaches 
	Enter the total number of male Coaches that fit within this category

	D
	Number of Disabled Male Coaches 
	Enter the total number of male Coaches that fit within this category

	E
	Total number of Coaches
	Enter the figure for the total number of ALL Coaches across the four tiers 

(please check your figures are correct)

	F
	Welsh speaking 
	Enter the total number of male and female Coaches that fit within this category

	G
	BME 
	Enter the total number of male and female Coaches that fit within this category


Coaching Qualifications
	H
	Level of qualification (Level 0-5)
	Enter the level of qualifications held by number of Coaches stated in sections A-E 



	I
	DET Training
	Enter the number of Coaches that have undertaken the Coaching specific DET Training

	J
	SCUK
	Enter the number of Coaches that have undertaken the Coaching specific Training

	K
	SLUK
	Enter the number of Coaches that have undertaken the Coaching specific Training

	L
	Impairment module
	Enter the number of Coaches that have undertaken the Coaching specific Training

	M
	Deaf Awareness
	Enter the number of Coaches that have undertaken the Coaching specific Training

	N
	Visually impaired awareness
	Enter the number of Coaches that have undertaken the Coaching specific Training

	O
	Managing challenging behaviour (not SCUK)
	Enter the number of Coaches that have undertaken the Coaching specific Training


KPI 4: Number of Volunteers in Disability Sport in Wales
Retained Volunteers
	A
	Non-disabled female volunteers
	Enter the total number of female volunteers that fit within this category

	B
	Disabled female volunteers
	Enter the total number of female volunteers that fit within this category

	C
	Non-disabled male volunteers
	Enter the total number of male volunteers that fit within this category

	D
	Disabled male volunteers
	Enter the total number of male volunteers that fit within this category


New Volunteers
	E
	Non-disabled female volunteers
	Enter the total number of female volunteers that fit within this category

	F
	Disabled female volunteers
	Enter the total number of female volunteers that fit within this category

	G
	Non-disabled male volunteers
	Enter the total number of male volunteers that fit within this category

	H
	Disabled male volunteers
	Enter the total number of male volunteers that fit within this category


Volunteer Qualifications
	I
	DET Training
	Enter the number of Volunteers that have undertaken the Volunteer specific DET Training

	J
	SCUK
	Enter the number of Volunteers that have undertaken the Coaching specific Training

	K
	SLUK
	Enter the number of Volunteers that have undertaken the Coaching specific Training

	L
	Impairment module
	Enter the number of Volunteers that have undertaken the Coaching specific Training

	M
	Deaf Awareness
	Enter the number of Volunteers that have undertaken the Coaching specific Training

	N
	Visually impaired awareness
	Enter the number of Volunteers that have undertaken the Coaching specific Training

	O
	Managing challenging behaviour (not SCUK)
	Enter the number of Volunteers that have undertaken the Coaching specific Training


KPI 5: Number of Participatory Opportunities in Disability Sport in Wales
	A
	Number of times per week the session takes place
	Enter the figure that is a true representative of the participation opportunities available at the club / session per week

	B
	Number of weeks per year the session takes place
	Enter the figure that is a true representative of the number of weeks per year, the club / session takes place

	C
	Total number of opportunities


	Calculation = (Total of Participants x Number of Sessions per week x Number of sessions per year)

	D
	Type of opportunity
	Select the type of opportunity from the drop down box


KPI 6: Number of Strategic Events / Competitions Supported by FDSW
	A
	Name of event
	Enter the name of the event being held

	B
	Age of event
	Select from the drop down box if the event is a new or existing event

	C
	Sport
	Select the type of sport from the drop down box

	D
	Impairment group
	Select the predominant impairment group from the drop down box


